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Part 1. CHPP 2026 Guidelines & Instructions 
Grant period/fiscal year is January 1 through December 31, 2026* 

 

Technical 

Application 

Workshop 

Wed., December 3, 2025 (2pm) —virtually 

*Please RSVP before December 2nd (3pm) 

FY 2026 

Applications 

Wed., January 7, 2026 (before 3pm) 

Choose one method of submission: 

 Email (grosseland@co.warren.nj.us) – preferred method 

 Drop-off (one color copy, single-sided, typed) 

Schedule drop off with WCCHA. Do not leave outside or unattended.  

Late applications will not be accepted. 

Review January – February 2026 

Approvals 

February-March 2026* 

 Warren Co. Cultural & Heritage Advisory Board (approvals) 

 Board of County Commissioners (resolution) 

Awards 

March - April 2026* (email) 

 Awards Letter 

 Grant Agreement with payment split (75/25) 

 W9 (if not on record with the County) 

Interim Workshop Virtual. To be announced. 

Interim Report 

Submissions from Mon., June 1, no later than 3pm on Wed., June 17, 2026    

Choose one method of submission: 

 Email (grosseland@co.warren.nj.us), OR 

 Drop-off (color copy, single-sided, typed) 

Visitation August through October 2026 (to be scheduled with Gina) 

Final Workshop Virtual. To be announced. 

Final Report 

On or before Wed., December 16, 2026 by 3pm 

Choose one method of submission: 

 Email (grosseland@co.warren.nj.us), OR 

 Drop-off (color copy, single-sided, typed) 

*Please note that the schedule may change due to delays with meetings or reviews. If any adjustments or 

changes to the schedule are made, applicants/re-grantees will be notified by email. Applications, interim and 

final reports will be posted in the "Documents" section on the website (Warren200.com).  

To request documents to be emailed or hard copies provided, please contact Gina Rosseland by email 

(grosseland@co.warren.nj.us) or (908) 453-4381. 
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The CHPP grant is a new three-year cycle (2026-2028).  

There have been changes to the guidelines, requirements, and offerings.  

Please read this packet thoroughly before completing the application. 
 

 

CHPP GRANT REQUIREMENTS.   

The New Jersey Historic Commission (NJHC) adopted the following requirements for the re-grant 

program. 

 Non-profit organizations applying for the County History Partnership Program grant can either apply 

directly to the NJHC or Cultural & Heritage (not both). Organizations with a 2025 General Operating 

Support (GOS) or Project grant from the State of NJ cannot apply to the County during the same fiscal 

year.  

One exception: Organizations receiving GOS from a county in 2025 may apply to the NJHC for one (1) 

project grant. If the organization applied for GOS from a county in 2025, it may apply to the state for a 

2026 project grant because funds are coming from different state fiscal years. 

 Only non-profits whose primary mission is NJ history are eligible for GOS support.  

 Eligible organizations presenting NJ history programming may apply for Project Support. 

 Eligible organizations may only support NJ history activities with NJHC funds. 

 Multi-disciplinary projects are eligible if a professional historian is part of the project. 

The Division of Cultural & Heritage Affairs will provide for all re-grantees. 

 Guidelines and application forms for the CHPP grant. 

 Parallel its guidelines with that of the NJHC. 

 Publish grant program guidelines on its website (Warren200.com). 

 Provide technical assistance for applications, interim and final reports. 

 Utilizes an independent grant evaluation panel of individuals with history backgrounds and experience 

in implementing history programs and projects. The independent panel will be from outside of Warren 

County, but from within the State of New Jersey. 

 Rotation of panelists every two to three years. 

 Created an ethics statement and enforce the policy to avoid conflicts of interest. 

 Maintain minutes/records of grant proceedings. 

 The Advisory Board will make their recommendations for the Board of County Commissioners 

(BOCC). 

 Provide a written grant agreement and require final reports of all re-grantees. 
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Funding Individuals and Groups seeking 501c3 Status. 

As per the New Jersey Historical Commission, County agencies are permitted to fund groups seeking their 

501c3 status. Such groups will need to demonstrate that they are taking the necessary steps to establish a non-

profit status and that appropriate fiscal controls are in place. 

Multiple Applications. 

 Applicants may not receive GOS funding from both County and the NJHC in the same fiscal year. 

If the organization is receiving GOS from the County, it is eligible to apply directly to the NJHC for a 

project grant. 

 Organizations with a budget of under $100,000 may apply to the state for a Project Grant with a fiscal 

partner/sponsor (a match). 

 Organizations may also apply for the Inclusive History Grant through the NJHC. 

 If an organization applies to the NJHC for GOS funding and does not get funded, they may apply to 

their county. 

PLANS & POLICIES. 

Re-grantees will need to develop an ADA, long-range, and disaster preparedness plans in accordance with 

professional standards, based on their available resources. 

Americans with Disabilities Act (ADA) & Resources. 

Please complete the Americans With Disabilities Act (ADA) Checklist for Warren County, found in the 

application. 

The ADA was signed into law in 1990 and requires that all publicly-funded programs and services make these 

offerings equally accessible to all people regardless of any individual’s physical or mental disability. 

Recognizing that the removal of barriers that keeps people with disabilities from full participation can be a 

costly proposition, the ADA allows for the gradual removal of barriers, considering an organization’s available 

resources. Having a transition plan to guide your efforts is therefore essential. Even if the organization does not 

seek or receive NJHC or other public funding, it is still responsible under ADA for addressing its accessibility. 

(This also refers to access to any organization’s physical sites, programming/tours/events, etc.). 

 “Access to History: The ADA and Historic Places.” Mid-Atlantic ADA Center. Vol. 22, Number 2. 

Spring 2018. https://adasoutheast.org/understanding-how-the-ada-applies-to-historic-properties/. 

 “The Americans with Disabilities Act.” State of NJ Department of Human Services. 

https://www.nj.gov/humanservices/home/ada.html. 

 “The Americans with Disabilities Act (ADA) protects people with disabilities from 

discrimination.” ADA.Gov. https://www.ada.gov/. 

 “Understanding How the ADA Applies to Historic Properties.” Southeast ADA Center. 10 Oct 2023. 

https://adasoutheast.org/understanding-how-the-ada-applies-to-historic-properties/. 
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Long-Term Preservation Plan & Resources. 

Libraries, archives, museums, and historical societies are responsible for collecting, interpreting, and exhibiting 

significant materials that document history. They also do so for long-term preservation, security, and 

accessibility of the materials. The American Association of Museums (AAM) recognizes the responsibility and 

states in his “Code for Ethics for Museums” that a museum (or anywhere that holds the collection) must ensure 

that the “collections in its custody are protected, secure, unencumbered, cared for, and preserved”. 

 “1.1 What is Preservation Planning?” Northeast Document Conservation Center. 

https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.1-what-is-

preservation-planning. 

 “Artifact Assessment Program.” NJ Association of Museums. www.njmuseums.org/NJAM-AAP. 

  “Code of Ethics for Museums.” Museums Association. 

https://www.museumsassociation.org/campaigns/ethics/code-of-ethics/#.  

 “Preservation Planning.” Conservation Center for Art & Historic Artifacts. May 2024. 

https://ccaha.org/resources/preservation-planning. 

Disaster Preparedness Plan & Resources. 

The NJ Historic Commission & the County of Warren encourage all CHPP applicants to begin to create a 

“Disaster Preparedness Plan”. Remember, that this plan needs to be designed for your organization and 

collection in mind. The information will need to be posted in any buildings that your organization manages or 

uses that contains your collections, regardless of the type, and shared with all members/municipal 

commissions/etc. In addition, anywhere artifacts are stored, whether it held at any members’ homes, off- or on-

site storage units/facilities (private or public), municipal offices/storage, historic site/storage, etc. 

Disasters, both natural and man-made, and weather patterns have the potential to damage or destroy records, 

artifacts, etc. Basic precautions and the formation of a disaster plan will help prevent unnecessary loss of 

valuable records in the event of a disaster.  

 “Emergency Planning & Response.” Conservation Center for Art & Historic Artifacts. 

https://ccaha.org/emergency-planning-response.   

 NJ Office of Emergency Management (“Your Kit/Your Plan”): https://nj.gov/njoem/plan-

prepare/your-kit-plan.shtml 

 State Archives Department, Minnesota Historical Society (2003): 

https://www.mnhs.org/sites/default/files/node/17659/disaster.pdf#:~:text=Create%20a%20written%20di

saster%20preparedness%20plan%20or%20policy%2C,needed%20to%20resume%20business%2C%20h

istorical%20records%2C%20and%20collections. 
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 Society of American Archivists (“Annotated Resources – Disaster Plan Templates, Example 

Disaster Plans, Bibliographies for Disaster Information”): 

https://www2.archivists.org/initiatives/mayday-saving-our-archives/annotated-resources#examples. 

 Society for Historical Archaeology (“Disaster Planning for Collections”): https://sha.org/disaster-

planning-for-collections/. 

ELIGIBILITY REQUIREMENTS. 

Eligible Applicants. 

Organizations must be Warren County-based, operating as a: 

 Non-profit organization: 501 (c)3 or 501(c)4* 

 Unit of local government 

 Institution of higher learning** 

 Faith-based organization** 

* Non-profit organizations must be incorporated in the State of New Jersey as a non-profit organization 

and submit a copy of this ruling from the Internal Revenue Service (IRS) documenting tax exempt status 

as a 501(c)3 or 501(c) 4 and must be current with their 990 filing; OR a local unit of government, 

institution of higher learning or a faith-based organization providing proof of tax exempt status. 

** Programs in educational or religious institutions that do not actively seek a wide public audience are 

ineligible. Afterschool programs, utilizing school or faith-based facilities, broadly advertised as open to, 

and welcoming of the general public are eligible for funding. Organization must provide a program or 

service that increases public access to New Jersey history and/or expand upon the knowledge of New 

Jersey history or seek to improve management of a local history organization. Applications submitted by 

religious institutions will be reviewed by the NJ State Attorney to see if it falls under the definition of 

religious use. 

General Operating Support & Project Grant Eligibility Criteria. 

The organizations that meet the following criteria may apply directly to NJHC. 

1. Have an annual income of at least $100,000 in non-state history funds. (Figure based on income 

received for applicant organization’s most recently completed fiscal year.) 

2. Demonstrate that your organization has a significant impact on audiences (virtual and actual) beyond a 

25-mile radius from their headquarters location. 

Organizations that do not meet these criteria may apply only to Warren County Cultural & Heritage Affairs. 

Organizations that offer demonstrated statewide history programming and services with an annual income under 

$100,000 should contact the NJHC at (609) 292-6062 to determine eligibility. 
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Project Grant Eligibility. 

1. Organizations that receive GOS from their county may apply to NJHC for a project grant. (Ex. An 

organization received a GOS grant from Warren County in 2025. They can apply to the state in 2026 for 

a project grant because funds are coming from different fiscal years.) 

2. Organizations need to demonstrate audience impact (virtual & actual) beyond a 25-mile radius from 

headquarters location. 

PRIORITY FOCUS FOR PROJECT GRANT FUNDING. 

Special consideration will be given to proposals of quality, innovation, and merit that address the following 

priority issues. 

Revolution 250 initiatives:  

 Inclusion/Exclusion (race and ethnicity, indigeneity, gender, ability, class, national origin) 

 Property & Sovereignty (nationhood, land & water, slavery & freedom, taxation, empire) 

 “Revolutionary Ideals” (liberty, pursuing happiness, equality, justice, self-determination) 

 Political Participation (representation, direct democracy, voting rights, civic engagement, census & 

gerrymandering, protest) 

 Movement of People (migration, immigration, displacement, slavery, local and global) 

 New Jersey as a “Battleground” (patriots, loyalists, other positions, elections, grassroots activism, 

civil war(s) and war zones, religion) 

 Historical Process (origin myths, interpretative choices, collective memory, dominant narratives’ 

agency, causality, contingency, commemoration, “founding”) 

Revolution NJ: https://revolutionarynj.org/wp-content/uploads/2020/01/2021-rnj-interpretative-framework-

one-pager.pdf 

Other focuses: Warren County or municipal histories 

 Broadening, deepening, and diversifying the audience for New Jersey history; 

 Strengthening existing New Jersey history organizations or programs; 

 Initiating new programming on New Jersey history (including Revolution 250 initiatives); 

 Increasing accessibility of historical resources to diverse communities; 

 Increasing the body and quality of information on New Jersey history available to the public; and 

 Preserving materials for the study of New Jersey history. 
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CHPP 2026: GRANTS 
Applicant organizations may only apply for one of the following grants. 

 

Warren County Cultural & Heritage Affairs has $23,023.00 in state funds to offer non-profit organizations with 

a history focus. Starting in 2026, WCCHA will be offering non-profit organizations in the county either a 

General Operating Support or Project grant. Non-profit organizations may not apply to the County for GOS 

and Project Support during the same fiscal year. (See “General Operating Support & Project Grant Eligibility 

Rule” and “Project Grant Eligibility Rule.”)  Awards for either grant are based on review, approvals, and 

available funds. Funds are not promised until award letters have been sent to the applicant organizations. 

A. General Operating Support Grant (GOS) 
 

General Operating Support (GOS) is limited to non-profit organizations in Warren County whose missions are 

exclusively devoted to the public presentation of history. GOS funds provide support for the overall operations 

of these organizations for the calendar year. There are specific uses for GOS funds that are considered 

ineligible (see “GOS Eligible Expenses” and “GOS Ineligible Expenses”). GOS funds may be used for most 

activities that support the organization’s history mission. 

GOS Eligible Expenses. 

1. Salaries & wages. 

2. Contracted services/outside fees & services. 

3. Printing, publicity, marketing. 

4. Postage & telephone. 

5. Fundraising & development. 

6. Staff training/capacity building. 

7. Lease expenses. 

8. Mortgage interest. 

9. Equipment purchase, installation & lease (e.g. computer, office furnishing, files). 

10. Utilities/HVAC (purchase, installation & operational costs of heating, ventilation, air conditioning). 

11. Maintenance of collections & interiors of structures (i.e. most routine maintenance). 

Note: Interior construction & other cyclic maintenance are not eligible expenses.  

Routine maintenance definitions:  

https://www.nj.gov/dep/hpo/1identify/nj_register_hist_plac_rules_07_02_2015.pdf 

12. Basic grounds maintenance. 

13. Travel & transportation (automobile travel @ $.47/mile, train, or air coach travel). 

14. Insurance. 

15. Licensing & registration fees (e.g. NJ charities registration). 

16. Planning for compliance with the Americans with Disabilities Act. 

17. Long-term & strategic planning. 



WCCHA, CHPP 2026 Guidelines, page 8 

 

GOS Ineligible Expenses. 

1. Capital improvements, including the construction of structures and work such as roofing, replacement 

of gutters, windows, doors, and the removal or addition of interior walls, and major landscaping 

projects. 

2. Exterior maintenance. 

3. Purchase of real estate, motor vehicles, or leasehold improvements. 

4. Acquisitions (including artifacts and collections). 

5. Hospitality. 

6. Deficits and debt service. 

7. Retroactive funding. 

8. Endowment. 

9. Mortgage or loan principal. 

Applications submitted by religious institutions should be vetted for eligibility by an agency’s legal counsel. 

GOS Match Scale. 

The following scale has been approved by the Cultural & Heritage Advisory Board. Matches are required for 

amounts over $2,500. Cash amounts are expected to be used by the applicant organization as part of their GOS 

expenses and will be accounted for in the income and expense budgets that will need to be submitted for 

required reporting. 

GOS is limited to non-profit organizations whose missions are exclusively devoted to the public presentation of 

history. GOS funds provide support for the overall operations of these organizations for the calendar year; 

although there are specific uses for GOS funds that are considered ineligible for the (see Eligible and Ineligible 

Expenses). GOS funds may be used for most activities that support the organization’s history mission. 

Requested Matches 

$0 to $2,500 No match required 

$2,501 to 

$5,000 

25% total match 

 15% available cash (cash-in-hand) 

 10% in-kind (see explanation for “in-kind” below)* 

Example: If requesting $3,000, the award from the CHPP grant would be $2,250 and the 

organization would have to provide $450 (15% of the request) and show $300 in donations or 

volunteer hours. 

$5,001 and 

up 

50% total match 

 35% available cash (cash-in-hand) 

 15% in-kind (see explanation for “in-kind” below)* 

Example: If requesting $6,000, the award from the CHPP grant would be $3,000 and the 

organization would have to provide $1,050 (35% of the request) and show $900 in donations 

or volunteer hours. 
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* In-kind donations are a non-cash contribution (goods, services, volunteer hours, or expertise) provided by 

the donor in lieu of money and can be assigned a monetary value ($34.79 per hour).  

 Goods (physical items such as furniture, equipment (computers, office supplies), or other).  

 Services (donated time or expertise, such as professional services – professional historians, 

archaeologists, etc., CPA work, graphic designs, marketing, etc.) 

 Time (volunteer’s time at $34.79/hour, or staff dedicated to the project) 

 Space (use of event space, office space, or other) 

B. Special Project Grant 
 

This grant is open to any non-profit organizations or government units in Warren County that meets the 

eligibility requirements. A special project is a specific, well-planned project that brings quality history 

programming to the community and has defined start and completion dates. The project may contain multiple 

events or activities, but these must be clearly related by discipline or theme. Special projects MUST focus on 

New Jersey history and benefit the general public in Warren County. Priority will be given to projects that 

focus on or are related to the 250th anniversary of American Independence. Focusing on this initiative is not 

required but encouraged.  

Applicant organizations may request up to $3,500 for FY 2026 without a match requirement. Showing 

additional funding sources for a project strengthens the grant application. Please keep in mind that requests are 

not guaranteed to be fully funded. 

Special Project Eligible Expenses. 

1. Archival folders, boxes, and other materials for conservation of historical materials such as manuscripts, 

books, costumes, and photographs. 

2. Archival or research library user fees. 

3. Equipment purchases with restrictions (Only institutions and organizations may use grant funds for 

major items such as computers or video cameras. All grant recipients may use funds to purchase 

inexpensive recording devices and computer software). 

4. Equipment rental. 

5. Material for fabricating & installing exhibitions. 

6. Microfilming. 

7. Oral history tape transcription. 

8. Payment of exhibition loan fees & shipping costs. 

9. Photography & photocopying. 

10. Production of promotional or advertising materials. 

11. Travel & maintenance for speakers and honoraria for speakers: 
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a. Keynote speaker (up to $1000)—one per program, 

b. Main speaker (up to $500), 

c. Chairperson or moderator (up to $250),  

d. Panelist (up to $175), and/or 

e. Additional funds for higher honoraria can be requested if you can demonstrate speakers’ particular 

merits. 

12. Supplies for project (storage materials, office supplies, display materials, and materials for educational 

projects). 

13. Travel and/or maintenance while conducting research. 

14. Travel expenses (limitations): 

a. Automobile travel: $.47/mile,  

b. Train or airplane fares (coach, not 1st class), or 

c. Food & accommodations (up to $100/day). 

15. Publication costs (typesetting, printing, copyright permission fees, and binding). 

16. Wages or stipends for project personnel (conservators, curators, educational consultants, and 

professional historians). 

17. Multidisciplinary projects when professional historian is involved. 

18. Signs that provide contextual information about a person, place, or thing that enhances visitors’ 

understanding of the topic. * 

* All interpretative signage projects (indoor and outdoor) must be the established standards for presenting 

inclusive history. These standards can be found through the American Alliance of Museums or the American 

Association for State and Local History’s Inclusive Historian’s Handbook.  

Special Project Ineligible Expenses. 

1. Projects that do not relate to NJ history. 

2. Project work that is completed before the grant is awarded. 

3. Conservation of collections of unidentified photos. 

4. Conservation of materials owned by federal, county, or municipal governments. 

5. Construction, restoration, preservation of gravestones, commemorative statues, historical markers, and 

other non-interpretive items. 

6. Genealogical projects such as genealogies of specific families (unless applicants can demonstrate the 

usefulness of the projects to the understanding of New Jersey history). 

7. Fiction and poetry.  

8. Projects of federal or state government agencies. 
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9. Projects that are not accessible to the general public.  

10. Publication of coloring books, cookbooks, and calendars that do not include history content. 

11. Purchase of collections, furniture, costumes, artifacts, or other items for collections. 

12. Restoration or preservation of structures.  

13. Recordings of public programs or oral history interviews without the production of transcripts that are 

accessible to the public.  

14. Projects that do not comply with the requirements of the Americans with Disabilities Act.  

15. Field trips, if that is the only component of the project.  

16. Purchase of books or prepackaged instructional materials.  

17. Purchase of items for collections. 

18. Purchase of refreshments for the project’s audience.  

19. Retroactive funding (for example, an exhibition proposal may not include a request for funding for 

exhibition research completed before the submission of the application). 

20. Signs that simply list the name of a site/person/landmark. 

21. Work or time of the board members, even when they are speakers, docents, contributors to a publication 

or curators, or for any other service. 

 

Important Update. 

 

At the 2026 annual meeting, the New Jersey Historical Commission voted on a new rule that requires a 

historian on any funded history project. Also voted on by the Commission is that for any performance or artistic 

project (history-based), the artist(s) cannot be paid with Historical Commission funds.  

According to the Historic Commission, a “qualified historian” is someone who had received professional 

training in the field of history and someone who is actively engaged in the field of history. That includes 

teachers, librarians, county historians, or individuals whose professional focuses on history. 

 

Special Project Grant Goals. 

The goal of the CHPP grant program is to engage diverse audiences and practitioners in the active exploration, 

enjoyment, interpretation, understanding, and preservation of New Jersey history. Grants are awarded to 

activities and organizations that achieve that objective. Successful proposals may do so through one or more of 

the following: 

 Broadening, deepening, and diversifying the audience for New Jersey history; 

 Strengthening existing New Jersey history organizations or programs; 

 Initiating new programming on New Jersey history; 
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 Increasing accessibility of historical resources to diverse communities; 

 Increasing the body and quality of information on New Jersey history available to the public; and 

 Preserving materials for the study of New Jersey history. 

Organizations may only apply for GOS and project support through the NJ Historic Commission or their 

designated county re-grant agency (Warren Co.) during the calendar year. No organization may receive project 

grant funding for the same project for more than three (3) consecutive years. If working with a partner 

organization, each group will need to focus on a different aspect of the project. 

Applicable Law. 

Re-grantee organizations must comply with all applicable state and federal laws and will be required to agree to 

the same in their grant contract. Re-grantees shall maintain good standing with all state and federal filings, as 

required by law. 

Collaborations. 

Your organization may collaborate with other organizations in the County that are non-profits and both are 

working on history-based projects. This only applies to the Project grant, not the GOS. 

 Each must complete a different aspect of the project 

 All collaborative projects must be approved by Gina before applications are submitted. 

Special Guidance for Special Projects. 

 Signage: all outdoor and indoor interpretative signage must meet the established standards for 

presenting inclusive history. This includes, but is not limited to, the work of the American Alliance of 

Museums (AAM) and the Inclusive Historian’s Handbook. 

o AAM: https://www.aam-us.org/ 

o Inclusive Historian’s Handbook: https://inclusivehistorian.com/ 

Research and design phases of proposals dealing with Indigenous history must include consultation and 

input from the representative groups whose history is to be presented (https://www.nj.gov/state/njcaia-

about.shtml), this includes displaying indigenous artifacts (e.g. arrowheads, stone tools). 

 Research: 

o Archaeology projects must be conducted by personnel who meet the National Park Service’s 

Professional Qualification Standards, as formally codified in the Code of Federal Regulations, 

36 CFR 61. Written permission from the site owner must be included with the application. 

Archaeological sites have sensitive information and need to be protected.  

Signage should also not provide detailed location(s) of the archaeology site that could lead to 

subsequent looting or risk of vandalism. For further guidance, please contact the NJ Historic 

Preservation Office (https://dep.nj.gov/hpo/). 
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o Multidisciplinary projects are encouraged. Funding arts organizations for history projects is 

eligible if a qualified historian oversees the project. The NJHC defines a qualified historian as 

someone who has received professional training in the field of history and someone who is 

actively engaged in the field of history (teachers, librarians, county historians, or individuals 

whose profession focuses on history). 

ACKNOWLEDGEMENT & LOGO. 

Please acknowledge that grant awards were awarded by Warren County Cultural & Heritage Affairs with 

funding from New Jersey Historical Commission on your project, website, and/or social media. Please use the 

following logo for print work. Gina will distribute to all re-grantees who are awarded grant funding. The Logo 

can be downloaded as a PDF at https://www.warrencountynjheritage.com/history/county-history-partnership-

program-grant. 
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CHPP 2026 GRANT REVIEW PROCESS. 

All CHPP Grant applications are reviewed by the Division of Cultural & Heritage Affairs (WCCHA) for 

completeness and then forwarded to an independent review panel that will examine your application packets 

based on the criteria and priorities stated in these guidelines. The Panel consists of individuals with history 

backgrounds and experience in implementing history programs and projects. The WCCHA endeavors to select 

panelists with backgrounds that are representative by project type, demographics, etc. of the organizations 

whose applications they are going to review. The WCCHA staff does not evaluate applications. 

The Panel meets to review and assign a score to each application based upon how well the applicant meets the 

criteria stated in the Guidelines. 

Recommendations of the Panel & Process of Grant Approval. 

The Panel will recommend either full, partial or no funding based upon the application review.   

The Advisory Board will then vote to approve the review panel’s recommendations regarding awards to be 

funded. 

The Board of County Commissioners (BOCC) will vote on a resolution that includes all approved organizations 

and the funding they are being awarded. 

Following the approval of the resolution, all organizations that will be awarded monies will be notified via 

email. The packet will include: 

 Award letter 

 Grant agreement 

 Required payment documentation (e.g. W9) 

 Median scores (rubric) and feedback from the review panel 

Once award packets are sent, re-grant organizations will need return all required grant agreement & payment 

documents by the deadline stated in the award letter. Once award packets are emailed to re-grantees, they may 

begin their projects.  

Each organization will have specific documentation that the contact person for the organization must submit to 

receive the first payment (75%). Each organization will only be required to submit a W-9 once and will only 

need to update in the event of organizational changes. Once final reports are accepted by the State and they have 

released the remaining County funds, final payments will be sent to the re-grantees (25%). 
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Review score sheets for either GOS or Special Project grants. 

CHPP GOS GRANT EVALUATION CRITERIA 
Points 

Possible 

5= excellent    4= very good     3= good     2= fair    1= poor, needs improvement 

Merit of the Organization & Project 

Application is complete with relevant support materials. Answers to narrative 

questions are written well.                                                                                                                                                         
5 

Answers to narrative questions convey the organization’s mission and impact and 

detailed for the proposed project and its goals. If proposed, partnerships and 

collaborations are relevant and beneficial to each affiliate as well as the proposed 

project and benefitting public.  

5 

Organization or proposed program promotes the value of local/state history. 5 

Sound advanced planning and efficient and judicious use of the funds requested is 

evident. 
5 

General Operating Support Functions 

Funds, along with matches (cash-on-hand and in-kind donations) are being utilized 

entirely (as directed) for General Operating Support. 
5 

Organizational Budget 

Organization’s budget is fiscally sound and shows both income and expenses. 

Grant monies from prior and current year included. Explanation for deficit or 

surplus is included. 

5 

Stability of the Organization  

Organization provides proof of sound business management and fiscal 

responsibility.  

Budget proposals are reasonable and realistic. 

5 

TOTAL POINTS 35 
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CHPP SPECIAL PROJECT GRANT EVALUATION CRITERIA 
Points 

Possible 

5= excellent    4= very good     3= good     2= fair    1= poor, needs improvement 

Merit of the Organization & Project 

Application is complete with relevant support materials. Answers to narrative questions 

are written well.                                                                                                                                                         
5 

Answers to narrative questions convey the organization’s mission and impact and 

detailed for the proposed project and its goals. If proposed, partnerships and 

collaborations are relevant and beneficial to each affiliate as well as the proposed project 

and benefitting public.  

5 

Organization or proposed program promotes the value of local/state history: yes/no 5 

Sound advanced planning and efficient and judicious use of the funds requested is 

evident. 
5 

Marketing & Promotion Strategy 

Organization has clearly stated goal-oriented plans to promote and market the 

organization and its proposed grant-funded projects and programs, particularly to include 

the underserved & diverse members of the community. 

5 

Involvement of Experienced, Quality Professionals 

All involved professionals (those hired specifically for this grant project, in addition to 

staff, directors, etc.) have clearly stated roles and are qualified to perform the tasks for 

which they are engaged. Required resumes are attached. 

5 

Stability of the Organization 

Organization provides proof of sound business management and fiscal responsibility. 

Budget proposals are reasonable and realistic. 
5 

TOTAL POINTS 35 

 

Summaries of evaluations will be provided to re-grantees who have been approved for funding: 

full, partial or none. 

 
 

 

 


